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Human Resources Screening Questions
'RHV�\RXU�LQVWLWXWLRQ�KDYH�DQ\�SDUW�WLPH�VWDII"
If you answer Yes to this question, you will be provided the screens to report part-time staff.
�������������������������������������������� <HV 1R

'R�$//�RI�WKH�LQVWUXFWLRQDO�VWDII�DW�\RXU�LQVWLWXWLRQ�IDOO�LQWR�DQ\�RI�WKH�IROORZLQJ�FDWHJRULHV"
If you answer Yes to any of the questions below, the Salaries section is NOT applicable to your institution and you will
NOT be required to report data for the Salaries section.
�
� 1R <HV $UH�$//�RI�WKH�LQVWUXFWLRQDO�VWDII�PLOLWDU\�SHUVRQQHO"

� 1R <HV 'R�$//�RI�WKH�LQVWUXFWLRQDO�VWDII�FRQWULEXWH�WKHLU�VHUYLFHV��H�J���PHPEHUV�RI�D�UHOLJLRXV�RUGHU�"

� 1R <HV 'R�$//�RI�WKH�LQVWUXFWLRQDO�VWDII�WHDFK�SUH�FOLQLFDO�RU�FOLQLFDO�PHGLFLQH"

7KH�FRPSOHWLRQ�RI�WKH�)DOO�6WDII�VHFWLRQ�LV�RSWLRQDO�WKLV�\HDU�DV�LW�LV�LQ�HYHQ�QXPEHUHG�\HDUV�
'R�\RX�ZLVK�WR�FRPSOHWH�WKH�)DOO�6WDII�VHFWLRQ�WKLV�\HDU"
,I�\RX�DQVZHU�No��VFUHHQV�WR�UHSRUW�)DOO�6WDII�GDWD�ZLOO�QRW�EH�GLVSOD\HG�
,I�\RX�DQVZHU�Yes��VFUHHQV�WR�UHSRUW�)DOO�6WDII�GDWD�ZLOO�EH�GLVSOD\HG�DQG�\RX�PXVW�FRPSOHWH�$//�DSSOLFDEOH�)DOO�6WDII
VFUHHQV�

1R��,�ZLOO�QRW�FRPSOHWH�WKH�)DOO�6WDII�VHFWLRQ�WKLV�\HDU����������������������������������������������������������������������
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Human Resources Screening Questions
'LG�\RXU�LQVWLWXWLRQ�KLUH�DQ\�IXOO�WLPH�SHUPDQHQW�VWDII�ZKR�ZHUH�LQFOXGHG�RQ�WKH�SD\UROO�RI�WKH�LQVWLWXWLRQ
EHWZHHQ�-XO\���DQG�2FWREHU����������HLWKHU�IRU�WKH�first time�RU�after a break in service�$1'�ZKR�ZHUH�VWLOO�RQ�WKH
SD\UROO�RI�WKH�LQVWLWXWLRQ�DV�RI�1RYHPEHU��������"��([FOXGH�SHUVRQV�ZKR�KDYH�UHWXUQHG�IURP�VDEEDWLFDO�OHDYH
25�IXOO�WLPH�VWDII�ZKR�DUH�ZRUNLQJ�OHVV�WKDQ���PRQWK�FRQWUDFWV�WHDFKLQJ�SHULRGV�DQG�ZKRVH�SULPDU\
UHVSRQVLELOLW\�LV�LQVWUXFWLRQ��UHVHDUFK��DQG�RU�SXEOLF�VHUYLFH��
If you answer Yes to this question and your institution has 15 or more full-time staff, you will be provided the screens to
report full-time permanent new hires in the Fall Staff section (long version).
�������������������������������������������� <HV 1R
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Part A - Employees by Assigned Position - Full-time staff
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Part B - Employees by Assigned Position - Part-time staff
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Part D - Salaries - Full-time instructional staff by contract length/teaching period -
Headcount
1XPEHU�RI�IXOO�WLPH�LQVWUXFWLRQDO�VWDII�E\�FRQWUDFW�OHQJWK�WHDFKLQJ�SHULRG��JHQGHU��DQG�DFDGHPLF�UDQN

$V�RI�1RYHPEHU��������
*HQGHU�DQG�DFDGHPLF�UDQN /HVV�WKDQ���PRQWK �����PRQWK ������PRQWK 7RWDO
0HQ
3URIHVVRUV

� � �
���

$VVRFLDWH�SURIHVVRUV
� � �

��

$VVLVWDQW�SURIHVVRUV
� � �

��

,QVWUXFWRUV
� � �

���

/HFWXUHUV
�
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Part D - Salaries - Full-time instructional staff on 9/10-month contracts/teaching
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Part D - Salaries - Full-time instructional staff on 11/12-month contracts/teaching
periods - Faculty status





���$SSOLFDEOH�WR���\HDU�GHJUHH�JUDQWLQJ�LQVWLWXWLRQV�DQG�DERYH�RQO\���





1XPEHU�RI�IXOO�WLPH�LQVWUXFWLRQDO�VWDII�RQ�������PRQWK�FRQWUDFWV�WHDFKLQJ�SHULRGV�E\�IDFXOW\�VWDWXV��JHQGHU��DQG�DFDGHPLF
UDQN

$V�RI�1RYHPEHU��������

*HQGHU
DQG

DFDGHPLF
UDQN

)DFXOW\�VWDWXV

7HQXUHG 2Q�WHQXUH�WUDFN

1RW�RQ
WHQXUH�WUDFN�

QR�WHQXUH�V\VWHP

:LWKRXW
IDFXOW\
VWDWXV

7RWDO�IURP
3DUW�'
�+HDGFRXQW
VFUHHQ�



7RWDO
ZRPHQ
SULRU�\HDU
7RWDO
�PHQ��
ZRPHQ�

�� �� �� �� ��
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Part F - Salaries - Full-time instructional staff on 9/10-month contracts/teaching
periods - Fringe benefits
)ULQJH�EHQHILWV�RI�IXOO�WLPH�LQVWUXFWLRQDO�VWDII�RQ������PRQWK�FRQWUDFWV�WHDFKLQJ�SHULRGV

$V�RI�1RYHPEHU��������

)ULQJH�EHQHILWV 1XPEHU
FRYHUHG ([SHQGLWXUHV

$YHUDJH
H[SHQGLWXUHV

3ULRU�\HDU
$YHUDJH

H[SHQGLWXUHV

5HWLUHPHQW�SODQV��RWKHU�WKDQ�6RFLDO
6HFXULW\����9HVWHG�ZLWKLQ���\HDUV � �

������ ������

5HWLUHPHQW�SODQV��RWKHU�WKDQ�6RFLDO
6HFXULW\����9HVWHG�DIWHU���\HDUV � �

� �

0HGLFDO�GHQWDO�SODQV
� �

������ ������

*URXS�OLIH�LQVXUDQFH
� �

� �

2WKHU�LQVXUDQFH�EHQHILWV��FDIHWHULD
SODQ��HWF�� � �

� �

*XDUDQWHHG�GLVDELOLW\�LQFRPH
SURWHFWLRQ � �

� �

7XLWLRQ�SODQ��GHSHQGHQWV�RQO\� � � � �
����8QUHVWULFWHG

� �
������



,QVWLWXWLRQ��*UHDW�%DVLQ�&ROOHJH���������
8VHU�,'��S�������

Part F - Salaries - Full-time instructional staff on 11/12-month contracts/teaching
periods - Fringe benefits
)ULQJH�EHQHILWV�RI�IXOO�WLPH�LQVWUXFWLRQDO�VWDII�RQ�������PRQWK�FRQWUDFWV�WHDFKLQJ�SHULRGV

$V�RI�1RYHPEHU��������

)ULQJH�EHQHILWV 1XPEHU
FRYHUHG ([SHQGLWXUHV

$YHUDJH
H[SHQGLWXUHV

3ULRU�\HDU
$YHUDJH

H[SHQGLWXUHV

5HWLUHPHQW�SODQV��RWKHU�WKDQ�6RFLDO
6HFXULW\����9HVWHG�ZLWKLQ���\HDUV
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Part G - Fall Staff - Full-time instruction/research/public service staff - Tenured



1DWLYH
+DZDLLDQ�RU
2WKHU�3DFLILF
,VODQGHU
:KLWH

� �
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Part G - Fall Staff - Full-time instruction/research/public service staff - On tenure
track
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Part G - Fall Staff - Full-time instruction/research/public service staff - Not on tenure
track/no tenure system







7RWDO��PHQ�ZRPHQ� ��
7RWDO�IURP�($3 ��
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Part G - Fall Staff - Full-time instruction/research/public service staff - Totals
7RWDO�QXPEHU�RI�IXOO�WLPH�VWDII�ZKRVH�SULPDU\�UHVSRQVLELOLW\�LV�LQVWUXFWLRQ��UHVHDUFK��DQG�RU�SXEOLF�VHUYLFH�E\

JHQGHU�DQG�UDFH�HWKQLFLW\
$V�RI�1RYHPEHU��������

� 7RWDO�PHQ 7RWDO�ZRPHQ 7RWDO��PHQ�ZRPHQ�
1RQUHVLGHQW�DOLHQ �� �� ��





� � �
5DFH�DQG�HWKQLFLW\
XQNQRZQ � � �

�� ��

7RWDO�ZRPHQ �� ��� �� ��� ���
7RWDO��PHQ�ZRPHQ� �� ��� �� ��� ���

7RWDO�IURP�($3 � ����
7RWDO��PHQ�ZRPHQ�
IURP�)DOO�����

� ��� �� � �
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1DWLYH
+DZDLLDQ�RU
2WKHU�3DFLILF
,VODQGHU

� � � � � � �
�

:KLWH
� � � � � � �

���

7ZR�RU�PRUH
UDFHV � � � � � � �

�

5DFH�DQG
HWKQLFLW\
XQNQRZQ

� � � � � � �
�

7RWDO�ZRPHQ �� �� ��





1DWLYH

+DZDLLDQ�RU

2WKHU�3DFLILF

,VODQGHU

�

���

����

:KLWH

� ���

����7ZR�RU�PRUH

UDFHV

� ���

����

5DFH�DQGHWKQLFLW\XQNQRZQ

�

�������7RWDO�ZRPHQ��������������

��

7RWDO�PHQ�ZRPHQ���������������

��









1DWLYH
+DZDLLDQ�RU
2WKHU�3DFLILF
,VODQGHU
:KLWH

� � � � � � �
���

7ZR�RU�PRUH
UDFHV
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1DWLYH
+DZDLLDQ�RU
2WKHU�3DFLILF
,VODQGHU
:KLWH

� � � � �
���

7ZR�RU�PRUH
UDFHV � � � � �

��

5DFH�DQG
HWKQLFLW\
XQNQRZQ

� � � � �
��

7RWDO�ZRPHQ
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Part I - Fall Staff - Full-time clerical and secretarial staff - Salary class intervals
1XPEHU�RI�IXOO�WLPH�FOHULFDO�DQG�VHFUHWDULDO�VWDII�E\�VDODU\�FODVV�LQWHUYDOV��JHQGHU��DQG�UDFH�HWKQLFLW\

$V�RI�1RYHPEHU��������
•5HSRUW�+LVSDQLF�/DWLQR�LQGLYLGXDOV�RI�DQ\�UDFH�DV�+LVSDQLF�/DWLQR

•5HSRUW�UDFH�IRU�QRQ�+LVSDQLF�/DWLQR�LQGLYLGXDOV�RQO\
*HQGHU�DQG
UDFH�HWKQLFLW\

%HORZ�������� ������������� ������������� ������������� �������DQG�DERYH 7RWDO

0HQ
1RQUHVLGHQW
DOLHQ � � � � �

��

+LVSDQLF�/DWLQR
� � � � �

��

$PHULFDQ
,QGLDQ�RU
$ODVND�1DWLYH

� � � � �
��

$VLDQ
� � � � �

��

%ODFN�RU
$IULFDQ
$PHULFDQ

� � � � �
��

1DWLYH
+DZDLLDQ�RU
2WKHU�3DFLILF
,VODQGHU

� � � � �
��

:KLWH
� � � � �

��

7ZR�RU�PRUH
UDFHV � � � � �

��

5DFH�DQG
HWKQLFLW\
XQNQRZQ

� � � � �
��

7RWDO�PHQ �� �� �� �� �� ��
:RPHQ
1RQUHVLGHQW
DOLHQ � � � � �

��

+LVSDQLF�/DWLQR
� � � � �

��

$PHULFDQ
,QGLDQ�RU
$ODVND�1DWLYH

� � � � �
��

$VLDQ
� � � � �

��



:KLWH
� � � � �

���

7ZR�RU�PRUH
UDFHV � � � � �

��

5DFH�DQG
HWKQLFLW\
XQNQRZQ

� � � � �
��

7RWDO�ZRPHQ �� �� ��� �� �� ���
7RWDO
�PHQ�ZRPHQ�

�� �� ��� �� �� ���

7RWDO�IURP�($3 � ���

� �� � �
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Part I - Fall Staff - Full-time skilled crafts staff - Salary class intervals
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Part I - Fall Staff - Full-time service/maintenance staff - Salary class intervals



:KLWH
� � � � �

��

7ZR�RU�PRUH
UDFHV � � � � �

��

5DFH�DQG
HWKQLFLW\
XQNQRZQ

� � � � �
��

7RWDO�ZRPHQ �� �� �� �� �� ��
7RWDO
�PHQ�ZRPHQ�

�� �� �� ��� �� ���

7RWDO�IURP�($3 � ���

� �
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Part J - Fall Staff - Part-time professional staff
1XPEHU�RI�SDUW�WLPH�VWDII�E\�SULPDU\�IXQFWLRQ�RFFXSDWLRQDO�DFWLYLW\��JHQGHU��DQG�UDFH�HWKQLFLW\

$V�RI�1RYHPEHU��������
•5HSRUW�+LVSDQLF�/DWLQR�LQGLYLGXDOV�RI�DQ\�UDFH�DV�+LVSDQLF�/DWLQR

•5HSRUW�UDFH�IRU�QRQ�+LVSDQLF�/DWLQR�LQGLYLGXDOV�RQO\
*HQGHU�DQG�UDFH�HWKQLFLW\ 6WDII�ZKRVH�SULPDU\

UHVSRQVLELOLW\�LV
LQVWUXFWLRQ��UHVHDUFK�
DQG�RU�SXEOLF�VHUYLFH

([HFXWLYH�
DGPLQLVWUDWLYH�
PDQDJHULDO

2WKHU�SURIHVVLRQDOV
�VXSSRUW�VHUYLFH�

0HQ
1RQUHVLGHQW�DOLHQ

� � �
+LVSDQLF�/DWLQR

� � �
$PHULFDQ�,QGLDQ�RU�$ODVND�1DWLYH

� � �
$VLDQ

� � �
%ODFN�RU�$IULFDQ�$PHULFDQ

� � �
1DWLYH�+DZDLLDQ�RU�2WKHU�3DFLILF
,VODQGHU � � �
:KLWH

� � �
7ZR�RU�PRUH�UDFHV

� � �
5DFH�DQG�HWKQLFLW\�XQNQRZQ

� � �
7RWDO�PHQ ��� �� ��
:RPHQ
1RQUHVLGHQW�DOLHQ

� � �
+LVSDQLF�/DWLQR



7RWDO�ZRPHQ ���� �� ���
7RWDO��PHQ�ZRPHQ� ���� �� ���
7RWDO�IURP�($3 ���� �� ���
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Part J - Fall Staff - Part-time non-professional staff
1XPEHU�RI�SDUW�WLPH



:KLWH
� � � �

7ZR�RU�PRUH
UDFHV � � � �
5DFH�DQG
HWKQLFLW\
XQNQRZQ

� � � �

7RWDO�ZRPHQ ��� �� �� ��
7RWDO
�PHQ�ZRPHQ�

���� �� �� ��

7RWDO�IURP�($3 ���� �� �� ��

�� �

�

�





7RWDO�ZRPHQ ���� �� ����
7RWDO��PHQ�ZRPHQ� ���� �� ����
7RWDO�IURP�($3 ���� �� ����
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Part K - Fall Staff - Total number of staff
7RWDO�QXPEHU�RI�VWDII�E\�HPSOR\PHQW�VWDWXV��JHQGHU��DQG�UDFH�HWKQLFLW\

$V�RI�1RYHPEHU��������
*HQGHU�DQG�UDFH�HWKQLFLW\ )XOO�WLPH

PHQ
)XOO�WLPH
ZRPHQ

3DUW�WLPH
PHQ

3DUW�WLPH
ZRPHQ

7RWDO
PHQ

7RWDO
ZRPHQ

1RQUHVLGHQW�DOLHQ �� �� �� �� �� ��
+LVSDQLF�/DWLQR ��� ��� �� ��� ��� ���
$PHULFDQ�,QGLDQ�RU�$ODVND�1DWLYH �� �� �� �� �� ��
$VLDQ �� �� �� �� �� ��
%ODFN�RU�$IULFDQ�$PHULFDQ �� �� �� �� �� ��
1DWLYH�+DZDLLDQ�RU�2WKHU�3DFLILF
,VODQGHU

�� �� �� �� �� ��

:KLWH ��� ���� ��� ���� ���� ����
7ZR�RU�PRUH�UDFHV �� �� �� �� �� ��
5DFH�DQG�HWKQLFLW\�XQNQRZQ �� �� �� �� �� ��
*UDQG�WRWDO ��� ���� ���� ���� ���� ����
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Part L - Fall Staff - New hires - Full-time staff by position



1DWLYH
+DZDLLDQ�RU
2WKHU�3DFLILF
,VODQGHU
:KLWH

� � � � � �
��

7ZR�RU�PRUH
UDFHV � � � � � �

��

5DFH�DQG
HWKQLFLW\
XQNQRZQ

� � � � � �
��

7RWDO�ZRPHQ �� �� �� �� �� �� ��
7RWDO
�PHQ�ZRPHQ�

�� �� �� �� �� �� ��

� � �



,QVWLWXWLRQ��*UHDW�%DVLQ�&ROOHJH���������
8VHU�,'��S�������

Part L - Fall Staff - New hires - Totals
7RWDO�QXPEHU�RI�IXOO�WLPH�SHUPDQHQW�QHZ�KLUHV�E\�JHQGHU�DQG�UDFH�HWKQLFLW\

�+LUHG�IXOO�WLPH�EHWZHHQ�-XO\���DQG�2FWREHU����������DQG
VWLOO�RQ�SD\UROO�RI�WKH�LQVWLWXWLRQ�DV�RI�1RYHPEHU���������
� 7RWDO�PHQ 7RWDO�ZRPHQ 7RWDO��PHQ�ZRPHQ�
1RQUHVLGHQW�DOLHQ �� �� ��
+LVSDQLF�/DWLQR �� �� ��
$PHULFDQ�,QGLDQ�RU�$ODVND�1DWLYH �� �� ��
$VLDQ �� �� ��
%ODFN�RU�$IULFDQ�$PHULFDQ �� �� ��
1DWLYH�+DZDLLDQ�RU�2WKHU�3DFLILF�,VODQGHU �� �� ��
:KLWH �� �� ��
7ZR�RU�PRUH�UDFHV �� �� ��
5DFH�DQG�HWKQLFLW\�XQNQRZQ �� �� ��
*UDQG�WRWDO �� �� ��





Institution: Great Basin College (182306) User ID: p1823064
Summary







Number Source Location Description Severity Accepted

Global Edits

Col: 5 Perform
Edits

The average expenditure for one of the
benefits in 9/10-month contracts, 250,
is not within the expected range of
between 90 and 166. Please fix or
explain.

Reason: After auditing all employee positions, we re-classified them into consistent EEOC
categories.

Screen: Part F - Salaries - Full-time instructional staff on 11/12-month
contracts/teaching periods - Fringe benefits

7 Row: 16
Col: 5

Perform
Edits

The average expenditure for one of the
benefits in 11/12-month contracts,
229, is not within the expected range
of between 86 and 158. Please fix or
explain.

Explanation Yes

Reason: After auditing all employee positions, we re-classified them into consistent EEOC
categories.

 


