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ANNOTATED BIBLIOGRAPHY 
 
 

Throughout  your academic career you will be asked to write term or research 
papers. The final product requires a careful synthesis of the sources to support 
a thesis. Yet the finished paper is much like an iceberg in that it represents only 
a small portion of the necessary work and skills. Moreover, many research 
situations do not require a formal term paper. You may only be interested in the 
address of a foundation or corporation, you may be tracing your family history, 
or you may be looking for supplemental materials as you study for an exam. 
 
The vast resources of a library are often more overwhelming than helpful to the 
uninitiated. To find the most representative, most reputable, and most useful 
sources is not an easy task. Even with tools and strategies, creative search is 
time-consuming and frustrating. You must be prepared for blind alleys, 
misleading titles and unavailable materials. The annotated bibliography is both 
an important stage in any research project and a useful tool in itself. 
 
 
  OBJECTIVES 
 
  After completing this unit, you should be able to: 
 

1. use a variety of indexes, catalogs and other library 
tools 

 
2. employ various search strategies 

 
3.  organize your sources into a comprehensive 
      bibliography 
 
4.  use correct bibliographic form 
 
5. write concise abstracts that adequately describe each 

source 
 
6. complete an annotated bibliography 

 
 

 



Annotated Bibliography handout 2 
 
 
THE PROCESS FOR WRITING AN ANNOTATED BIBLIOGRAPHY 
 
 

1. Select topic to be researched, narrow, and submit for approval. 
 
2. Read checklists and sample annotated bibliography 

 
3. Read sources to be annotated, taking notes in response to the 

checklists. Most likely, you will take down more information than you 
can use in your final entry. 

 
4. Write your annotation from your notes, taking care to represent the 

source accurately and thoroughly; if appropriate, “judge” the source 
by the criteria contained in the evaluation checklist. 

 
5. If necessary, rewrite your annotation to range in length from 50-100 

words. Remember: the annotation is an overview. Be thorough but 
concise. 

 
6. Write the appropriate bibliographic entry form. 

 
7. Type final draft and proofread. 

 
 
CHECKLIST FOR NOTE-TAKING 
 

1. Include all citation information ( author, title, publisher or periodical, 
pages or city, volume and date). 

 
2. What is the subject and position? 

 
3. What are the major points, attitudes or opinions covered? 

 
4. What types of evidence are cited to support these points? 

 
5. What unique and/or interesting approaches or features does it 

contain? 
 

6. Is the author particularly qualified to write on this subject? 
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CHECKLIST FOR EVALUATION OF THE RESOURCE 
 
 

1. Is the source clearly written? Readable? Vivid and logically 
organized? 

 
2. Are its data or theories worthwhile? 
 
3. Are its data or theories adequately and reasonably supported? 

 
4. Are useful examples, illustrations, case studies employed? 

 
5. Does the source provide useful suggestions for further study? 

(For example—a bibliography or references to the work of 
others.) 

 
6. Can you recommend it as a valuable reference? 

 
7. Does it provide useful background on the subject, or does it deal 

with recent developments? 
 

8. Generally, does the author appear to be in touch with the real or 
pertinent issues of the subject? 
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SAMPLE ANNOTATED BIBLIOGRAPHY 
 
 
Gebhardt, Richard C. “Writing Process Revision, and Rhetorical Problems: A 



Schwartz, Mimi. “Revision Profiles: Patterns and Implications,” College English 
45 (October 1983) 549-558. 

 
Schwartz characterizes th


